Error Correction Follow-Up for Project Adjustments
Date: [Insert Date]
To: [Recipient Name]
From: [Your Name]
Subject: Follow-Up on Error Corrections for [Project Name]
Dear [Recipient Name],
| hope this message finds you well. I am writing to follow up on the recent adjustments made to
the [Project Name] as discussed in our previous correspondence on [previous date]. We
identified several areas requiring error correction, and | would like to confirm their status.
Specifically, the following adjustments were noted:

o Error #1: [Description of Error] - Resolution: [Details of Adjustment]

o Error #2: [Description of Error] - Resolution: [Details of Adjustment]

o Error #3: [Description of Error] - Resolution: [Details of Adjustment]

Could you please provide an update on the implementation of these adjustments? Ensuring these
errors are corrected promptly will allow us to move forward smoothly with the project timeline.

Thank you for your attention to this matter. | look forward to your prompt response.
Best regards,

[Your Name]

[Your Job Title]

[Your Company]
[Your Contact Information]



