
Error Correction Follow-Up for Compliance 

Issues 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Company Address] 

[City, State, Zip Code] 

 

[Recipient Name] 

[Recipient Title] 

[Recipient Company] 

[Recipient Company Address] 

[City, State, Zip Code] 

 

Dear [Recipient Name], 

We are writing to follow up on the compliance issues identified in our previous correspondence 

dated [Insert Date]. As outlined, the following errors were noted: 

• [Describe Issue 1] 

• [Describe Issue 2] 

• [Describe Issue 3] 

As part of our ongoing commitment to compliance, we would like to know the status of the 

corrective actions you have taken to address these issues. Please provide us with an update by 

[Insert Response Deadline]. 

If you have any questions or require further clarification, please do not hesitate to reach out to us. 



Thank you for your attention to this matter. 

 

Sincerely, 

[Your Signature] 

[Your Name] 

[Your Title] 

[Your Company] 

[Contact Information] 


