
Invitation to Corporate Media Briefing 

Dear [Recipient's Name], 

We are pleased to invite you to our upcoming corporate media briefing where we will discuss 

[specific topic or announcement]. This event is an excellent opportunity for you to gain insights 

directly from our executive team. 

Details of the Briefing 

Date: [Date] 

Time: [Start Time] - [End Time] 

Location: [Venue Name, Address] 

Agenda 

• Welcome and Introductions 

• Overview of [Main Topic] 

• Q&A Session 

• Networking Opportunities 

Please RSVP by [RSVP Deadline] to ensure your seat. You can respond via email at [Email 

Address] or by phone at [Phone Number]. 

We look forward to your participation. 

Best regards, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


