
Media Legacy Preservation Request 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to request your support in the preservation of media 

legacy materials related to [specific topic or project]. As we strive to maintain the historical 

significance of these materials, it is imperative that we take proactive steps to ensure their 

longevity. 

Given your expertise in [specific area related to preservation], I believe that your collaboration 

could greatly enhance our efforts. I would like to discuss the potential for [specific actions or 

contributions the recipient could make] to ensure that these valuable resources are preserved for 

future generations. 

Please let me know a convenient time for us to discuss this further. I am looking forward to your 

positive response. 

Thank you for considering my request. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[Your Phone Number] 

[Your Email] 


