
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

To Whom It May Concern, 

I hope this message finds you well. My name is [Your Name] and I am [Your Position] at [Your 

Organization]. We are seeking sponsorship for our upcoming event, [Event Name], which will 

take place on [Event Date]. This event aims to [briefly describe the purpose of the event and its 

significance to the community]. 

We believe that your organization aligns with our values and mission, and we would be honored 

to have your support. By sponsoring [Event Name], your brand will gain exposure through 

various promotional channels, including local news features, social media, and our website, 

reaching a diverse audience in our community. 

We are looking for sponsorship at various levels, and we would be grateful for any contribution 

your team can provide. In return, we would offer [outline the benefits or recognition the sponsor 

will receive, e.g., logo on promotional material, mentions in press releases, etc.]. 

We would love the opportunity to discuss this further and explore how we can partner together 

for this event. Thank you for considering our request. Please feel free to reach out to me directly 

at [Your Phone Number] or [Your Email Address]. 

Looking forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title] 



[Your Organization] 


