
Jane Doe 

123 Finance Street 

City, State, ZIP Code 

Email: jane.doe@email.com 

Phone: (123) 456-7890 

Date: October 1, 2023 

Hiring Manager 

XYZ Corporation 

456 Business Avenue 

City, State, ZIP Code 

Dear Hiring Manager, 

I am writing to express my interest in the Corporate Finance position at XYZ Corporation as 

advertised on your careers page. With a strong background in financial analysis and strategic 

planning, combined with my passion for enhancing organizational profitability, I am excited 

about the opportunity to contribute to your team. 

Throughout my career, I have successfully managed financial portfolios, performed detailed 

market analysis, and developed comprehensive financial models that supported executive 

decision-making. My previous role at ABC Finance allowed me to boost revenue by 20% 

through strategic budget allocations and a focus on cost-effective solutions. 

I am particularly impressed by XYZ Corporation's commitment to innovation in the finance 

sector and believe my skills in financial forecasting and risk management align perfectly with 

your team's goals. I am eager to bring my expertise in financial planning and analysis, as well as 

my dedication to driving positive results, to your esteemed organization. 

Thank you for considering my application. I look forward to the opportunity to discuss how I can 

contribute to the continued success and growth of XYZ Corporation. 

Sincerely, 

Jane Doe 


