Letter Template: Newsroom Diversity
Initiative Training Program

Dear Team,

We are excited to announce the implementation of our Newsroom Diversity Initiative Training
Program, designed to enhance inclusivity and representation within our newsroom.

Training Program Details

Program Start Date: January 15, 2024
Duration: 6 months
Location: Main Conference Room & Online Platform
Key Topics:

o Understanding Implicit Bias

o Cultural Competency

o Creating Inclusive Content

o Community Engagement Strategies
Facilitators: Industry Experts and Diversity Trainers

All team members are strongly encouraged to participate in this important program. It will not
only enhance our workplace culture but also improve our storytelling and audience engagement.

Please RSVP by January 1, 2024, to ensure your spot. We look forward to your participation and
support in making our newsroom more diverse and inclusive.

Thank you,

[Your Name]

[Your Title]

[Your Contact Information]
[Organization Name]



