
Media Disclosure Letter 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are writing to address the claims made in [Specify the media source, e.g., "the recent article 

published on [Date] in [Publication Name]."] It has come to our attention that certain 

inaccuracies were reported regarding [Specify the issue or claim]. 

We would like to clarify that [Provide the correct information or rectified claims]. It is crucial for 

us to ensure that the information shared with the public is accurate and reflects our values and 

commitments.  

We appreciate your understanding and attention to this matter. Should you require any further 

information or clarification, please do not hesitate to contact us at [Your Contact Information]. 

Thank you for your cooperation in helping us maintain transparency and accuracy in our 

communications. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


