
Dear [Freelancer's Name], 

I hope this message finds you well. We are reaching out to discuss the renewal of your freelance 

agreement, originally dated [Original Agreement Date]. We appreciate your contributions and 

would like to continue our collaboration on future projects. 

Below are the details for the renewal agreement covering different project scopes: 

1. Project Scope 

Description of the services to be provided, including specific deliverables, timelines, and any 

relevant details related to the projects: 

• Project 1: [Description] 

• Project 2: [Description] 

• Project 3: [Description] 

2. Compensation 

The payment structure for the services rendered, including rates and payment terms: 

• Rate for Project 1: [Amount] 

• Rate for Project 2: [Amount] 

• Rate for Project 3: [Amount] 

3. Duration 

The timeframe for the agreement renewal, including start and end dates: 

Start Date: [Start Date] 

End Date: [End Date] 

4. Terms and Conditions 

Any additional terms that will apply during the course of this agreement: 

• [Term 1] 

• [Term 2] 

• [Term 3] 

Please review the above terms and let us know if you have any questions or if you require any 

modifications. If you agree to the terms, please sign and return this letter by [Return Date]. We 

look forward to continuing our successful partnership. 

Best regards, 



[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


