
Introduction Letter for Business Partnership 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company Name] 

[Recipient's Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you in great spirits. My name is [Your Name], and I am the [Your 

Position] at [Your Company Name]. We specialize in [brief description of your business or 

services]. 

We have been following your company's achievements in [mention a relevant achievement or 

area] and are impressed by your innovative approaches and commitment to quality. We believe 

that a partnership between our two companies could lead to mutual benefits and enhanced 

service offerings for our clients. 

I would love the opportunity to discuss a potential collaboration where we can combine our 

strengths and resources. I believe this partnership could leverage our respective expertise while 

providing additional value to our customers. 

Could we schedule a meeting or a phone call at your convenience to discuss this further? I am 

looking forward to the possibility of working together and am eager to hear your thoughts. 

Thank you for considering this opportunity. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


