Media Credentials Application

Date: [Insert Date]

To: [Recipient Name]

[Recipient Title]

[Organization/Company Name]

[Organization Address]

[City, State, Zip Code]

Dear [Recipient Name],

I am writing to formally request media credentials for [Event/Conference Name] taking place on
[Event Date(s)] at [Event Location]. As a representative of [Your Organization/Company Name],
| intend to cover the event for [explain purpose of coverage, e.g., news article, blog post, etc.].
Our audience consists of [describe your audience and why this event is relevant to them]. We
believe that our coverage will provide valuable insights and information regarding [mention

specific aspects of the event].

Please find attached the necessary documentation, including my press identification, a portfolio
of previous work, and any additional materials you may require for your assessment.

| appreciate your consideration of my request and look forward to your positive response. Should
you need any more information, please do not hesitate to contact me at ['Your Phone Number] or
[Your Email Address].

Thank you for your attention to this matter.

Sincerely,

[Your Full Name]

[Your Title]

[Your Organization/Company Name]

[Your Organization Address]

[City, State, Zip Code]



