
Response to Media Inquiry 

Date: [Insert Date] 

To: [Media Outlet Name] 

Attention: [Journalist's Name] 

Dear [Journalist's Name], 

Thank you for your inquiry regarding [specific topic or event]. We appreciate your interest in our 

organization and the opportunity to provide clarity on this matter. 

In response to your questions: 

1. [Address the first question or concern] 

2. [Address the second question or concern] 

3. [Address any additional questions or concerns] 

We value transparency and are always open to engaging with the media to provide accurate 

information. Should you require further details or wish to schedule an interview, please do not 

hesitate to contact me directly. 

Thank you for your understanding and support. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Contact Information] 


