
Media Inquiry Information Provision 

Date: [Insert Date] 

[Media Outlet Name] 

[Media Outlet Address] 

Dear [Media Contact Name], 

Thank you for reaching out to us regarding your inquiry about [specific topic]. We appreciate 

your interest in our organization and are happy to provide you with the necessary information. 

As per your request, the following details are provided: 

• Detail 1: [Insert detail] 

• Detail 2: [Insert detail] 

• Detail 3: [Insert detail] 

If you require further information or additional resources, please do not hesitate to reach out to 

us directly. You can contact me at [Your Phone Number] or [Your Email Address]. 

Thank you for your continued interest in [Your Organization]. We look forward to collaborating 

with you on your story. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Organization Address] 


