
Job Application for [Position Title] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Employer's Name] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Employer's Name], 

I am writing to express my interest in the [Position Title] at [Company's Name] as advertised on 

[where you found the job listing]. As a recent graduate from [Your University] with a degree in 

[Your Degree], I am eager to apply my academic knowledge and skills in a professional 

environment. 

During my time at [Your University], I engaged in various projects and coursework that 

equipped me with a strong foundation in [relevant skills or subjects]. My [specify a relevant 

project, thesis, or coursework] allowed me to develop [specific skills or knowledge], which I 

believe directly aligns with the requirements of the [Position Title]. 

In addition to my academic achievements, I participated in [any relevant extracurricular 

activities, internships, or volunteer work], which provided me with practical experience in 

[mention any relevant experience or skills]. These opportunities honed my ability to [mention 

skills like teamwork, problem-solving, etc.]. 

I am particularly attracted to this position at [Company's Name] because [share why you admire 

the company or its projects]. I am excited about the possibility of contributing to your team and 

am eager to bring my background in [relevant area] to [Company's Name]. 

Thank you for considering my application. I look forward to the opportunity to discuss how my 

education and enthusiasm for [relevant field] can benefit your team. I am available for an 



interview at your convenience and can be reached at [Your Phone Number] or [Your Email 

Address]. 

Sincerely, 

[Your Name] 


