
Community Event Collaboration Proposal 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose a collaboration between [Your 

Organization Name] and [Recipient's Organization Name] for an upcoming community event 

aimed at [briefly describe the purpose of the event, e.g., promoting local arts, fostering 

community engagement, etc.]. 

Our proposed event is scheduled for [insert date and time], and we believe your organization 

shares a similar vision of [insert relevant shared goals or values]. By joining our efforts, we can 

create a more impactful experience for the community. 

We envision your organization contributing in the following ways: 

• [Contribution 1] 

• [Contribution 2] 

• [Contribution 3] 

In return, [Your Organization Name] can offer [list any benefits your organization can provide in 

return, e.g., promotional opportunities, shared resources, etc.]. 

We would love to discuss this collaboration further and explore how we can collectively make 

this event a success. I will follow up with you next week to see if we can set up a meeting at your 

convenience. 

Thank you for considering this opportunity. I look forward to the possibility of working together. 

Warm regards, 

[Your Name] 

[Your Position] 



[Your Organization Name] 

[Your Phone Number] 

[Your Email Address] 


