
Proposal for Additional Column Space 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to propose the addition of an extra column space in [specify area, e.g., our 

marketing report, the upcoming issue of the newsletter, etc.]. The purpose of this addition is to 

[explain the reason for the additional space, e.g., provide more comprehensive data, enhance 

clarity, etc.]. 

Given our recent [mention any relevant changes, growth, or requirements], we believe that 

having this additional column will significantly improve [explain benefits, such as overall 

presentation, understanding, etc.]. 

The proposed column will include [briefly describe what data or information will be included in 

the new column]. I am confident that this enhancement will [explain expected outcomes, such as 

improve decision-making, foster better communication, etc.]. 

I would appreciate the opportunity to discuss this further and explore how we can implement this 

proposal efficiently. Thank you for considering this request. I look forward to your positive 

response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


