Inquiry Regarding Column Space
Availability

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]

[Your Email Address]

[Your Phone Number]

[Recipient's Name]
[Recipient's Title]
[Company/Organization Name]
[Company Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to inquire about the availability of column space
at [specific location or event]. We are considering [reason for needing column space, e.g.,
participation in an upcoming event, showcasing our products, etc.], and would like to understand
the options available to us.

Specifically, we would appreciate any information regarding:

The dimensions and specifications of the available column space
The rental costs associated with the space

The dates of availability

Any additional requirements or restrictions

Thank you for considering our request. We look forward to your prompt response.



Sincerely,
[Your Name]
[Your Title/Position]

[Your Company/Organization Name]



