
News Tip Submission 

Dear [Editor/Reporter Name], 

I hope this message finds you well. I am writing to submit a news tip regarding an upcoming 

local event that I believe would be of great interest to your readers. 

Event Details 

Event Name: [Name of the Event] 

Date: [Date] 

Time: [Start Time] to [End Time] 

Location: [Venue/Address] 

Description: [Brief description of the event, its purpose, and significance] 

I believe this event will attract significant community participation and could provide valuable 

content for your coverage. 

Thank you for considering this tip. Please feel free to reach out if you require any more 

information. 

Best regards, 

[Your Name] 

[Your Contact Information] 

[Your Address] 


