
Subject: Willingness to Relocate for Company Needs 

Dear [Manager's Name], 

I hope this message finds you well. I am writing to express my willingness to relocate for the 

needs of the company. I understand that [Company Name] may have specific requirements that 

necessitate my presence in another location, and I am fully committed to supporting these 

initiatives. 

Should the opportunity arise, I am prepared to discuss potential relocation options and how I can 

contribute effectively in a new setting. I value my position at [Company Name] and am eager to 

ensure our continued success. 

Thank you for considering my willingness to adapt to the company's needs. I look forward to 

discussing this further. 

Sincerely, 

[Your Name]  

[Your Job Title]  

[Your Contact Information] 


