[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Recipient's Name]

[Company's Name]

[Company's Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to express my willingness to relocate for the
opportunity to advance my career within [Company's Name]. | believe that taking on new
challenges in a different location will not only help me grow professionally but also contribute to
the success of the team.

| am excited about the possibility of working in [New Location] and am ready to make the
necessary arrangements to ensure a smooth transition. I am confident that my skills and
experience in [Your Field/Industry] will be an asset to the team at the new location.

Thank you for considering my request. | look forward to discussing this further.

Sincerely,

[Your Name]



