
Letter of Intent to Relocate for Professional 

Growth 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Position] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally express my intention to relocate for professional growth opportunities 

within [Company's Name]. After careful consideration, I believe that expanding my horizons by 

moving to [Target Location] will not only benefit my career development but also contribute 

positively to our team and the company as a whole. 

During my time at [Current Location/Office], I have gained invaluable experience and skills that 

I am eager to build upon. I am particularly interested in [specific projects or roles in the target 

location] that align closely with my career aspirations. 

I am committed to continuing my professional development and believe that this relocation will 

provide me with unique opportunities for further growth and collaboration with a diverse group 

of professionals. 

Please let me know if we can arrange a convenient time to discuss this further. I appreciate your 

support and consideration of my request. 

Thank you for your attention to this matter. 



Sincerely, 

[Your Name] 


