
Letter of Readiness for Job Opportunities 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Employer's Name] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Employer's Name], 

I hope this message finds you well. I am writing to express my enthusiasm for potential job 

opportunities at [Company's Name]. With my background in [Your Field/Industry], I am excited 

about the prospect of contributing to your esteemed organization. 

I am fully prepared to relocate for the right opportunity, as I believe this would not only enhance 

my career but also allow me to be a valuable asset to your team. I am flexible regarding location 

and can accommodate any relocation requirements comfortably. 

Thank you for considering my application. I look forward to the possibility of discussing 

available positions and how I can contribute to [Company's Name]. 

Warm regards, 

[Your Name] 


