
Public Service Announcement 

Date: [Insert Date] 

To: [Insert Recipient's Name/Department] 

Subject: Safety Guidelines for [Specific Event/Context] 

Dear [Recipient's Name], 

As we strive to ensure the safety and well-being of our community, we would like to remind 

everyone of the essential safety guidelines that must be followed during [specific event/context]. 

Your cooperation is crucial in maintaining a safe environment for all. 

Safety Guidelines: 

• Always wear protective gear, such as masks and gloves. 

• Maintain social distancing of at least 6 feet. 

• Wash hands frequently with soap and water for at least 20 seconds. 

• Report any unsafe conditions to [designated contact person/office]. 

• Follow all posted signage regarding safety protocols. 

We appreciate your attention to these guidelines and your commitment to keeping our 

community safe. For any questions or further information, please do not hesitate to contact 

[contact information]. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


