
Public Service Announcement 

Date: [Insert Date] 

To: [Community Members] 

From: [Your Organization/Committee Name] 

Subject: Upcoming Community Event 

Dear Community Members, 

We are excited to announce an upcoming event that aims to bring our community together and 

provide valuable resources and entertainment for all. The details are as follows: 

Event Title: [Insert Event Title] 

Date: [Insert Date] 

Time: [Insert Start Time] - [Insert End Time] 

Location: [Insert Venue/Address] 

Event Highlights: 

• [Highlight 1] 

• [Highlight 2] 

• [Highlight 3] 

This event is free and open to the public. We encourage everyone to join us for a day of fun, 

learning, and community connection. 

If you have any questions or would like to volunteer for the event, please contact us at [Contact 

Information]. 

Thank you, and we look forward to seeing you there! 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


