
Press Access Inquiry for Art Exhibition 

Preview 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Title] 

[Gallery/Museum Name] 

[Address] 

Email: [Recipient Email] 

Dear [Recipient Name], 

I hope this message finds you well. My name is [Your Name] and I am a [Your Position] at 

[Your Media Outlet/Organization]. I am writing to inquire about press access for the upcoming 

preview of the exhibition titled "[Exhibition Title]" scheduled to open on [Opening Date]. 

As an [editor/reporting/photographer] with a keen interest in contemporary art, I believe that our 

coverage of this event would greatly benefit your exhibition by reaching a diverse audience. 

Could you please provide details regarding the press preview, including date, time, and any 

specific requirements for access? Additionally, if there are any press materials available, I would 

appreciate your guidance on how to obtain those. 

Thank you for considering my request. I look forward to the opportunity to cover this exciting 

event. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Media Outlet/Organization] 

Phone: [Your Phone Number] 

Email: [Your Email] 


