
Media Pass Submission for Sporting Event 

Coverage 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Event Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to request a media pass for the upcoming [Event Name] scheduled to take place on 

[Event Date] at [Event Location]. As a representative of [Your Media Organization Name], I aim 

to provide comprehensive coverage of this event to our audience. 

Our organization has a significant readership/viewership base interested in sports events, and we 

believe our coverage will enhance the awareness and reach of [Event Name]. We plan to produce 

articles, interviews, and photographic content to showcase the event and its participants. 

Please find attached my credentials and previous samples of our event coverage for your 

consideration. I look forward to your positive response and hope to cover [Event Name] 

effectively. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Media Organization Name] 

[Your Phone Number] 

[Your Email Address] 


