
Media Credential Request for Technology 

Launch Event 

Date: [Insert Date] 

To: [Event Organizer's Name] 

[Event Organizer's Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Event Organizer's Name], 

I am writing to request media credentials for the upcoming technology launch event scheduled 

for [Event Date] at [Event Location]. As a representative of [Your Media Outlet/Organization 

Name], we are eager to cover this influential event and share insights with our audience. 

Our publication specializes in [Brief Description of Publication/Media Outlet], and we believe 

that our coverage will provide significant exposure to the innovations being showcased during 

the event. 

We kindly request a media pass for [Number of Credentials Required] representatives from our 

team, which will allow us to cover the event thoroughly, including interviews, photo 

opportunities, and live reporting. 

Thank you for considering our request. We look forward to the possibility of covering this 

exciting launch and are happy to provide any further information or credentials required. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Media Outlet/Organization Name] 

[Your Contact Information] 


