
Media Kit Introduction Letter 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Company] 

[Company Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

Dear [Media Contact Name], 

We are excited to announce an important expansion of our services at [Your Company]. As a 

leader in [Industry/Field], we have continuously sought ways to enhance our offerings and serve 

our customers better. On [Launch Date], we will be introducing [describe new services/products 

briefly]. 

This expansion will not only enhance our capabilities but also provide [insert specific benefits to 

customers or the market]. We believe that these developments will greatly impact [describe 

target audience or market]. 

For your convenience, we have attached a media kit that includes detailed information on our 

new services, high-resolution images, and key statistics to assist in your coverage. We would be 

grateful if you could share this exciting news with your audience. 

We look forward to your support in spreading the word about our progress and celebrate this 

milestone together. Should you require any further information or wish to arrange an interview, 

please do not hesitate to reach out. 

Thank you for your continued support. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 


