
[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose an engagement as a guest columnist 

for [Your Organization's Publication]. Given your expertise in [Recipient's Area of Expertise], I 

believe your insights would greatly enrich our content and engage our readers. 

We would love for you to contribute [specify frequency, e.g., monthly, quarterly] articles that 

explore [specific topics or themes]. Your unique perspective could attract a wider audience and 

provide valuable information to our readership. 

We can offer [details of compensation, if applicable] and ensure that your work receives the 

visibility it deserves through our established platforms. 

Thank you for considering this opportunity. I look forward to discussing this with you further 

and am happy to answer any questions you may have. 

Warm regards, 

[Your Name] 



[Your Position] 

[Your Organization] 


