
Media Coverage Request 

[Your Name] 

[Your Position] 

[Your Organization] 

[Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Date: [Insert Date] 

To: [Media Contact Name] 

[Media Organization Name] 

[Media Organization Address] 

[City, State, Zip Code] 

Subject: Request for Media Coverage of Educational 

Seminar 

Dear [Media Contact Name], 

I hope this message finds you well. I am writing to invite your esteemed media organization to 

cover an upcoming educational seminar titled "[Seminar Title]" organized by [Your 

Organization]. The seminar aims to provide valuable insights on [Brief Description of the 

Seminar Topic]. 

Date: [Insert Date] 

Time: [Insert Time] 

Location: [Insert Venue/Location] 



We believe that your coverage of this event would greatly benefit our community and help raise 

awareness on important educational issues. The seminar will feature renowned speakers, 

informative sessions, and opportunities for audience engagement. 

We would be honored to have your presence and coverage to showcase this important initiative. 

Please let us know if you require any further information or if you would like to schedule an 

interview with our speakers. 

Thank you for considering our request. We look forward to your positive response. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


