
Media Advisory 

FOR IMMEDIATE RELEASE 

Date: [Insert Date] 

Contact: [Your Name] 

Email: [Your Email] 

Phone: [Your Phone Number] 

Event Announcement: [Event Title] 

[City, State] -- [Organization Name] will host an exciting event titled "[Event Title]" on [Date] at 

[Time]. The event will take place at [Venue/Location] and is expected to attract [anticipated 

audience]. 

Key Details: 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Location: [Insert Venue/Location] 

• Media Contact: [Insert Media Contact Information] 

The purpose of this event is to [describe the purpose of the event, e.g., raise awareness, celebrate 

a milestone, etc.]. Attendees will include [mention any notable guests, speakers, or attendees]. 

Members of the media are invited to attend. Please RSVP by [RSVP Deadline] to ensure your 

spot and access to any media materials. 

For more information, please contact [Contact Name] at [Contact Phone Number] or [Contact 

Email]. 

We look forward to seeing you there! 

-- [Your Organization Name] 


