
John Doe 

123 Main Street 

City, State, Zip 

Email: johndoe@example.com 

Phone: (555) 123-4567 

Date: [Insert Date] 

[Hiring Manager's Name] 

[Company's Name] 

[Company's Address] 

[City, State, Zip] 

Dear [Hiring Manager's Name], 

I hope this message finds you well. I am writing to express my interest in the [Job Title] position 

at [Company Name]. I understand that my extensive experience and qualifications may lead to 

concerns about overqualification for this role. However, I believe that my background is aligned 

perfectly with the needs of your team. 

Having worked in [specific field/position] for [number of years], I have developed a 

comprehensive skill set that not only suits this position but also allows me to contribute 

positively to your organization. My intention in applying for this role is to use my experience to 

drive results and support the growth of [Company Name]. 

I am excited about the prospect of bringing my expertise in [specific skills or experiences] to 

your team and am eager to adapt my knowledge to excel in this position. I am looking for an 

opportunity where I can make a meaningful impact, and I believe that [Company Name] 

provides such an environment. 

Thank you for considering my application. I would be happy to further discuss how my 

qualifications align with the goals of your team during an interview. I look forward to the 

possibility of contributing to [Company Name]. 

Sincerely, 

John Doe 


