
Letter of Request for Radio Interview 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Date: [Insert Date] 

Dear [Radio Host's Name], 

I hope this message finds you well. I am writing to request an opportunity to participate in a 

radio interview on [Radio Show Name] regarding our educational initiatives aimed at [briefly 

describe the initiatives, e.g., enhancing literacy, promoting STEM education, etc.]. 

At [Your Organization], we are committed to [mention your organization's mission related to 

education]. We believe that sharing our story on your platform could significantly contribute to 

raising awareness and encouraging community involvement. 

I would love the opportunity to discuss [specific topics or initiatives] during a future episode and 

explore how together we can inspire listeners to take part in these important educational efforts. 

Please let me know if you would be open to this discussion. I am flexible with timing and can 

adjust my schedule to accommodate your show's needs. 

Thank you for considering my request. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


