
Letter of Submission for Local Event Feature 

Date: [Insert Date] 

[Editor's Name] 

[Newspaper Name] 

[Newspaper Address] 

Dear [Editor's Name], 

I hope this message finds you well. I am writing to submit a feature about an upcoming local 

event that I believe would be of great interest to your readers. 

Event Title: [Insert Event Title] 

Date: [Insert Event Date] 

Time: [Insert Event Time] 

Location: [Insert Event Location] 

[Insert a brief description of the event, its purpose, and what attendees can expect. Include any 

notable guests, activities, or highlights.] 

We believe this event not only brings the community together but also supports local businesses 

and organizations. It would be a wonderful opportunity for your readers to get involved and 

participate. 

If you would like more information or have any questions, please feel free to contact me at [Your 

Phone Number] or via email at [Your Email Address]. Thank you for considering this 

submission! 

Sincerely, 

[Your Name] 

[Your Title/Organization] 

[Your Contact Information] 


