
Formal Request for Court Appearance 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Court Name]  

[Court Address]  

[City, State, ZIP Code] 

Dear [Recipient Name], 

I am writing to formally request my appearance in court regarding the case [Case Number/Name] 

scheduled for [Date of Court Appearance]. I believe my presence is crucial for the proceedings 

as [briefly state reason for appearance]. 

If possible, please confirm that my appearance is required, or if there are any forms or 

documentation I should complete prior to the date. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name]  

[Your Title/Position, if applicable] 


