
Commendation Letter for Grant Assistance 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

I am writing to formally commend you and your organization for the invaluable assistance you 

have provided through the [specific grant name] grant. Your support has been pivotal in helping 

us achieve [mention specific objectives or projects]. 

We are particularly grateful for your [mention specific contributions, e.g., expertise, funding, 

resources]. This has not only enabled us to [highlight outcomes] but has also fostered a strong 

partnership between our organizations. 

Thank you once again for your exceptional support. We look forward to continuing our 

collaboration to achieve even greater impact in the future. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


