
Letter for Supplier Terms Renegotiation Request 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Supplier's Name] 

[Supplier's Company Name] 

[Supplier's Address] 

[City, State, Zip Code] 

Dear [Supplier's Name], 

I hope this message finds you well. We greatly value our partnership with [Supplier's Company 

Name] and appreciate the quality of service and products you provide. As we continue to 

navigate the evolving market conditions, we believe it is important to revisit our current terms to 

ensure mutual benefit and sustainability. 

Given the changes in [mention relevant market conditions or business needs], we would like to 

propose a renegotiation of our existing agreement. We believe that an updated arrangement could 

better reflect our current business dynamics and help us both maintain a competitive edge. 

We would appreciate the opportunity to discuss this matter further and explore potential 

adjustments that could be advantageous for both parties. Please let us know a suitable time for 

you, and we can arrange a meeting or call to begin this important conversation. 

Thank you for considering our request. We look forward to your positive response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


