
[Your Name] 

[Your Title/Position] 

[Your Institution] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Admissions Office] 

[University Name] 

[University Address] 

[City, State, Zip Code] 

Dear Admissions Committee, 

I am writing to wholeheartedly recommend [Student's Name] for transfer to [University Name]. 

As [his/her/their] [Professor/Advisor] in [Department] at [Current Institution], I have had the 

pleasure of knowing [him/her/them] for [duration] and have witnessed [his/her/their] remarkable 

academic growth and dedication. 

[Student's Name] has consistently demonstrated a strong aptitude for [mention relevant skills or 

subjects], and [his/her/their] passion for [field of study] is evident in [his/her/their] academic 

achievements. [He/She/They] not only excels in coursework but is also actively engaged in 

[mention any extracurricular activities, projects, or research]. 

Furthermore, [his/her/their] [mention qualities like leadership, teamwork, creativity] set 

[him/her/them] apart from [his/her/their] peers. [He/She/They] has shown the ability to tackle 

challenges head-on and often inspires [his/her/their] classmates to strive for excellence. 

I firmly believe that [Student's Name] will make a valuable contribution to your academic 

community and will benefit immensely from the opportunities that [University Name] has to 

offer. I strongly support [his/her/their] application for transfer and am confident that 

[he/she/they] will thrive in a new environment. 



Thank you for considering this exceptional candidate. Should you require any more information, 

please feel free to contact me. 

Sincerely, 

[Your Signature (if sending a hard copy)] 

[Your Printed Name] 

[Your Title/Department] 


