
Request for Trade Show Registration Details 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request additional information regarding the 

upcoming [Trade Show Name] scheduled for [Date]. Specifically, I would like to know about the 

registration process, fees, and any deadlines associated with the event. 

Our team is eager to participate and showcase our latest products, and having these details will 

greatly assist us in our planning. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


