
Job Application: [Position Title] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Hiring Manager's Name] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Hiring Manager's Name], 

I am writing to express my interest in the [Position Title] at [Company's Name]. Although I do 

not hold a formal degree, I believe my diverse experience and transferable skills make me an 

excellent candidate for this role. 

In my previous position as [Your Previous Job Title] at [Your Previous Company], I developed 

strong [specific skill] and [another relevant skill]. These skills enabled me to [describe an 

achievement], which I believe aligns closely with the requirements of the [Position Title]. 

Additionally, I have honed my [another skill] through my experience in [related experience], 

providing me with the ability to [describe how this skill is relevant to the job you are applying 

for]. My background in [any relevant field or task] has equipped me with a strong understanding 

of [related industry or job function]. 

I am enthusiastic about the opportunity to contribute to [Company's Name] and am eager to bring 

my proactive approach and dedication to your team. I would welcome the chance to discuss my 

application further in an interview. 

Thank you for considering my application. I look forward to the possibility of discussing how I 

can contribute to your organization. 

Sincerely, 



[Your Name] 


