
Field Trip Approval Letter 

Date: [Insert Date] 

Dear [Principal's Name], 

I am writing to seek approval for a field trip to [Destination] on [Date]. The trip aims to enhance 

our students' learning experience by providing them with hands-on exposure to [Relevant Topic 

or Subject]. 

Details of the Trip: 

• Departure Time: [Insert Departure Time] 

• Return Time: [Insert Return Time] 

• Cost: [Insert Cost per Student] 

• Transportation: [Insert Transportation Method] 

• Chaperones: [Insert Number of Chaperones] 

Students will be accompanied by teachers and parent volunteers to ensure safety and supervision. 

We believe this trip will be a valuable addition to our curriculum. 

Thank you for considering our request. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[School Name] 

[Contact Information] 


