[Your Name]

[Your Position]

[Your Institution]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Recipient Name]

[Recipient Title]

[Funding Agency/Institution]

[Recipient Address]

[City, State, Zip Code]

Dear [Recipient Name],

| am writing to submit our research proposal titled "[Title of the Proposal]” for your
consideration under the [specific grant name] program. Our research aims to [briefly state the
objective of the research].

We firmly believe that our project aligns with the goals of [Funding Agency] and has the
potential to contribute significantly to [mention relevant field/area]. We have outlined our

methodology, expected outcomes, and budget in the attached proposal document.

Thank you for considering our proposal. We look forward to the opportunity to advance the
exciting work in this area.

Sincerely,
[Your Name]
[Your Position]

[Your Institution]



