
Grant Application Cover Letter 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Organization's Name] 

[Organization's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally submit my grant application for the [specific project or purpose] which 

aims to [briefly describe the purpose of the project]. With the support of [Organization's Name], 

we hope to [explain the expected outcomes and benefits of the project]. 

The funds will be utilized for [explain how the funds will be used]. Our team is committed to 

[describe your team's qualifications and dedication to the project]. We believe that your 

organization shares our vision for [mention any common goals or values]. 

Attached to this letter, you will find our detailed proposal, including the budget and timeline for 

our project. I appreciate your consideration of our request and look forward to the opportunity to 

work together to make a meaningful impact. 

Thank you for considering our application. I am happy to provide any additional information you 

may need. 

Sincerely, 

[Your Name] 

[Your Position/Title] 

[Your Organization's Name] 


