Budget Justification for Research Funding

Date: [Insert Date]

[Recipient Name]

[Recipient Title]

[Organization Name]

[Organization Address]

[City, State, Zip Code]

Dear [Recipient Name],

| am writing to provide a detailed budget justification for our proposed research project titled
"[Project Title]," which aims to [briefly describe the purpose of the project]. We are seeking a

total funding amount of [amount] to cover essential expenses that are vital to the successful
execution of this project.

Budget Overview
Our budget breakdown includes the following categories:

1. Personnel Costs

We request [amount] to cover salaries and benefits for [number] of personnel, including [roles,
e.g., research assistants, postdocs], who will contribute significantly to the research's success.

2. Equipment

A total of [amount] is allocated for equipment purchases, specifically [list equipment], which are
essential for data collection and analysis.

3. Materials and Supplies

We also request [amount] for necessary materials and supplies, such as [list supplies], to ensure
the integrity and reproducibility of our results.

4. Travel Expenses

For dissemination of our findings, we have included [amount] for travel to [conferences,
meetings], allowing us to connect with other researchers and share insights.



Justification for Expenses

Each expense in our budget has been carefully considered and justified based on the following:

[Provide detailed reasons and the importance of each expense and how it contributes to the
project objectives.]

We believe that funding our proposed project will yield valuable outcomes, contributing to
[mention the field of research or societal benefit]. We appreciate your consideration of our
budget justification and look forward to the opportunity to advance this important research.
Thank you for your time and support.

Sincerely,

[Your Name]

[Your Title]

[Your Institution]

[Your Contact Information]



