
Letter of Request to Volunteer 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Charity Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Charity Coordinator's Name], 

I am writing to express my interest in volunteering for [Event Name] scheduled to take place on 

[Event Date]. I am passionate about [briefly explain your interest in the cause], and I believe my 

skills in [mention relevant skills or experience] can contribute to the success of this event. 

I would love the opportunity to assist with [specific tasks you are interested in], and I am open to 

supporting wherever needed. I am available [mention your availability], and I look forward to the 

possibility of working alongside your team. 

Thank you for considering my request. I am excited about the potential to contribute to [Charity 

Organization Name] and make a positive impact. Please feel free to contact me at your 

convenience. 

Sincerely, 

[Your Name] 


