
Sponsorship Benefit Outline 

Date: [Insert Date] 

To: [Sponsor's Name] 

From: [Your Organization's Name] 

Subject: Sponsorship Benefits for [Event Name] 

Dear [Sponsor's Name], 

We are excited to present the sponsorship benefits for your involvement in the upcoming [Event 

Name] scheduled on [Event Date]. Below is an outline of the benefits you will receive as a 

valued sponsor: 

Sponsorship Levels 

• Platinum Sponsor: $[Amount]  

o Logo inclusion on all event marketing materials 

o On-stage recognition during the event 

o Exclusive VIP seating 

o Dedicated social media shout-outs 

• Gold Sponsor: $[Amount]  

o Logo inclusion on select event materials 

o Recognition in press releases 

o Complimentary tickets for [Number] attendees 

• Silver Sponsor: $[Amount]  

o Logo placement on event website 

o Recognition during the event 

o Complimentary tickets for [Number] attendees 

Additional Benefits 

• Networking opportunities with industry leaders 

• Access to participant list post-event 

• Promotional booth at the event 

We look forward to partnering with you for [Event Name] and creating a successful experience 

for all involved. Please feel free to reach out with any questions. 

Best regards, 



[Your Name] 

[Your Position] 

[Your Organization's Name] 

[Your Contact Information] 


