
Professional Experience Acknowledgment 

Date: [Insert Date] 

[Student's Name] 

[Student's Address] 

[City, State, Zip Code] 

Dear [Student's Name], 

This letter is to formally acknowledge your participation in the [Name of Program/Internship] at 

[Organization/Company Name] from [Start Date] to [End Date]. We appreciate your 

commitment and dedication during this period. 

Your contributions to our team were invaluable, and we hope that this experience has enhanced 

your skills and understanding of [Relevant Field/Industry]. We encourage you to continue 

pursuing your professional development and wish you all the best in your future endeavors. 

Thank you for your hard work and enthusiasm. 

Sincerely, 

[Your Name] 

[Your Title] 

[Organization/Company Name] 

[Contact Information] 


