
Employee Relocation Benefits Overview 

Dear [Employee's Name], 

We are excited to inform you about the relocation package that comes with your upcoming move 

for your new position at [Company Name]. Below is an overview of the benefits you will 

receive: 

Relocation Package Details 

• Moving Expenses: Coverage for transportation of your household goods. 

• Travel Expenses: Reimbursement for travel costs incurred during your relocation. 

• Temporary Housing: Assistance in securing temporary accommodations for up to 

[number] days. 

• Home Sale Assistance: Services to assist with selling your current home. 

• New Home Finding Assistance: Support in finding a new home in your destination city. 

Please keep this information for your records, and feel free to reach out to our HR department at 

[HR Contact Information] if you have any questions. 

Best regards, 

[Your Name] 

[Your Job Title] 

[Company Name] 


