
Application for Medical Billing Specialist 

Position 

Your Name 

Your Address 

City, State, Zip Code 

Email Address 

Phone Number 

Date 

Hiring Manager's Name 

Company Name 

Company Address 

City, State, Zip Code 

Dear [Hiring Manager's Name], 

I am writing to express my interest in the Medical Billing Specialist position listed at [Company 

Name]. With a strong background in medical billing and coding, coupled with my commitment 

to ensuring accurate and timely billing processes, I am excited about the opportunity to 

contribute to your team. 

In my previous role at [Previous Company Name], I successfully managed billing and 

reimbursement processes, conducted audits for compliance, and communicated effectively with 

healthcare providers and insurance companies. My attention to detail and problem-solving skills 

have allowed me to resolve complex billing inquiries swiftly, enhancing patient satisfaction and 

minimizing delays in payment. 

I hold a [relevant certification, e.g., Certified Professional Biller (CPB)] and have a solid 

understanding of medical terminology, ICD-10, and CPT coding, which I believe are essential 

for this role. Furthermore, my proficiency with billing software and electronic health records 

systems ensures that I can adapt to [Company Name]'s processes quickly. 

I am eager to bring my expertise to [Company Name] and support your mission of providing 

excellent healthcare services. Thank you for considering my application. I look forward to the 

opportunity to discuss how my skills and experiences align with your needs. 

Sincerely, 

Your Name 


