
Peer Reference Letter 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to provide a peer reference for [Employee's Name], who worked alongside me at 

[Company Name] from [Start Date] to [End Date]. During our time together, I had the 

opportunity to witness [Employee's Name]'s dedication, teamwork, and professionalism. 

[Employee's Name] consistently demonstrated strong [specific skills or qualities, e.g., 

communication skills, problem-solving abilities] that contributed to our team's success. For 

instance, [provide a specific example of a project or task they excelled at]. 

What truly set [Employee's Name] apart was [additional qualities, such as leadership, initiative, 

or creativity], which made a positive impact on our work environment. [He/She/They] was not 

only a valuable team member but also a reliable collaborator who motivated others to achieve 

their best. 

I wholeheartedly recommend [Employee's Name] for any opportunities they may be seeking. I 

am confident that [he/she/they] will bring the same dedication and excellence to your 

organization as [he/she/they] did during our time at [Company Name]. 

If you need any further information, please feel free to contact me at [Your Phone Number] or 

[Your Email Address]. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Company Address] 



[City, State, Zip Code] 


